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ELIGIBILITY FOR SUMMER STUDENT EMPLOYMENT

An eligible Student is a person who was enrolled full time in a secondary or post-secondary institution during the academic year in which he/she is applying for summer employment and intends to return to school full time at the end of the period of employment and has a legal right to work in Canada. Any person who meets these requirements will be considered for summer employment.
Please ensure you fill out all sections of the application and sign and date the last page. Incomplete applications may not be considered.

Personal Information provided on this application for employment form, submitted to the Human Resources and Organizational Development Department, is used as part of the recruitment process only. 
If contacted, and you require a disability related accommodation in order to participate in the recruitment process, you must advise the Hiring Manager.
PLEASE PRINT

	     
	

	Family Name
	

	     
	     

	First Name
	Middle Name

	     
	     

	Present Address
	Apartment Number

	     
	     

	City, Province
	Postal Code

	     
	     

	Telephone: residence
	Telephone: other

	     
	     

	Date you are available to start full-time employment
	Email Address


	1)
	Are you currently enrolled Full Time in a secondary (high school) or post-secondary (college/university) institution?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	
	
	

	2)
	Do you intend on returning to school full time in September?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	
	
	

	
	Note: If you have answered "no" to questions 1 or 2, you are not eligible for summer student employment.

	
	
	
	

	3)
	Are you in possession of a valid driver’s licence?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	Class

G  FORMCHECKBOX 

G1  FORMCHECKBOX 

G2  FORMCHECKBOX 

D  FORMCHECKBOX 

B  FORMCHECKBOX 

Z (air brakes)  FORMCHECKBOX 

Other:
     

	
	

	4)
	Have you ever been convicted of a criminal offence for which a pardon has not been granted?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	
	
	

	5)
	Are you legally eligible to work in Canada?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	
	
	

	6)
	Have you previously worked for CGS as part of the Summer Student Program?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	If ‘yes’, please provide your former supervisor’s name:
	     


Note: Returning students who have been recommended for re-hire do not have to re-apply unless they do not wish to return to the department in which they previously worked in.  See number three (#3) on Instruction Sheet.  
	EMPLOYMENT - Please start with your most recent position

	     

	1. Name and address of employer

	     

	Position held

	     

	Duties

	     

	2. Name and address of employer

	     

	Position held

	     

	Duties

	     

	3. Name and address of employer

	     

	Position held

	     

	Duties


	SKILLS


	Languages (Please check all that apply):

	English
	 FORMCHECKBOX 
 Speak
	 FORMCHECKBOX 
 Read
	 FORMCHECKBOX 
 Write

	
	
	
	

	French
	 FORMCHECKBOX 
 Speak
	 FORMCHECKBOX 
 Read
	 FORMCHECKBOX 
 Write

	

	Specify special training, licences, skills, trades or professional designations:

	     

	     

	My Computer Skills are:
	Poor  FORMCHECKBOX 

	Average  FORMCHECKBOX 

	Excellent  FORMCHECKBOX 


	Keyboarding speed (w.p.m)
	     
	
	

	

	Please check the following computer programs(s) you are familiar with:

	

	Microsoft Word  FORMCHECKBOX 

	Microsoft Excel  FORMCHECKBOX 

	Microsoft PowerPoint  FORMCHECKBOX 

	AutoCad  FORMCHECKBOX 


	

	Other (Please list):
	     


	Do you have:

	a) reliable transportation?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	b) experience working with children between the ages of 5 – 14?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	c) proven mechanical skills?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	d) proven research skills?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	e) security experience?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	f)  strong communication skills?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	g) experience with a database?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	h) event planning experience?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	i)  strong leadership skills?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	j) proven report writing skills?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no


First Aid and CPR:
	Do you possess a current CPR certificate?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	If so, what level do you possess?
	     
	


	If not, would you be willing to obtain one prior to your employment date at your own cost?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	
	
	

	Do you possess a First Aid certificate?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	If so, what level do you possess?
	     
	

	If not, would you be willing to obtain one prior to your employment date at your own cost?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no


	EDUCATION


Please indicate your most current education (including this year)
	 FORMCHECKBOX 
 High School
	 FORMCHECKBOX 
 Grade 9

 FORMCHECKBOX 
 Grade 10

 FORMCHECKBOX 
 Grade 11

 FORMCHECKBOX 
 Grade 12



	
	
	

	 FORMCHECKBOX 
 University
	   FORMCHECKBOX 
 College
	

	

	     

	Name of educational institution

	     

	Program name/Primary area(s) of study

	     

	Number of years completed, including this year

	     

	Anticipated year of graduation


	  AREA(S) OF INTEREST

	Please indicate the type of work you are interested in (check all boxes that apply). Please refer to the City of Greater Sudbury website for more information:

	1)
	General Labour/Maintenance/Parks Services (all three (3) types involve physical work)
	 FORMCHECKBOX 


	2)
	Engineering
	 FORMCHECKBOX 


	3)
	Office/Clerical
	 FORMCHECKBOX 


	4)
	Bus Operator (complete Section A)
	 FORMCHECKBOX 


	5)
	Playgrounds/Recreation/Summer Camps/Waterfront/Children Services (complete Section B)
	 FORMCHECKBOX 


	6)
	Libraries (e.g. Summer Reading Club Program Assistant) 
	 FORMCHECKBOX 


	7)
	Archives
	 FORMCHECKBOX 


	8)
	Museums (e.g. Tour Guides)  
	 FORMCHECKBOX 


	9)
	Tourism (e.g. Customer Service, Public Relations, Media Communications)
	 FORMCHECKBOX 


	10)
	Land Reclamation (rural tree planting and replanting of native vegetation - physical outdoor work)  
	 FORMCHECKBOX 


	11)
	Special Events Assistant
	 FORMCHECKBOX 



	SECTION A

	Only complete this section if you are interested in applying for a summer position as a Bus Operator.

	1)
	Are you 21 years of age or older, as of May 1, 2017?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	
	
	

	2)
	Have you received any demerit points in the last 2 years?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	
	
	

	3)
	Do you currently hold a full class “G” licence?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	
	
	

	4)
	Are you aware of any reason why you would not qualify for a Class “B” licence?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	If yes, explain:
	     


	SECTION B

	Only complete this section if you are interested in applying for summer positions in Playgrounds/Camps or Waterfront. For more information on these positions, please refer to the City of Greater Sudbury website.
Note: Please ensure you complete all of the below questions or you may not be considered for a position in this section.
Please check all boxes that apply:

	 FORMCHECKBOX 

	Playgrounds/Camp Sudaca/Wassaka (e.g. Leaders for playgrounds, french playgrounds, sport camp and art camp; Counselors; Lifeguards; Instructors of sailing, kayak, canoe and climbing)

	 FORMCHECKBOX 

	Waterfront (e.g. Lifeguards)


	1)
	Please describe the education and/or experience you have that would make you an outstanding candidate for the above chosen position(s) (if you require more space to answer this question, please attach an additional page to the application):

	
	     

	
	     

	
	     

	
	     


	2)
	Do you have experience working with children/youth with a disability?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	If yes, please list and describe any special certifications, qualifications and/or experience you possess that you feel would make you an ideal candidate to work with children/youth with a disability:

	
	     

	
	     

	
	     

	
	     

	
	
	
	

	3)
	Please indicate if you possess a current certification in the following:
	
	

	
	

	
	National Lifeguarding
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	Sailing Instructor
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	Kayaking Instructor
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	Canoeing Instructor
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	Wall Climbing Instructor
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	Please list any additional certification you possess that is relevant to the above chosen position(s):

	
	     
	
	

	
	
	
	

	4)
	Do you possess a High Five; Principles of Healthy Child Development Certification?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	If not, would you be willing to obtain one prior to your employment date at your own cost? (Please refer to the City of Greater Sudbury website for more information.)
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no

	
	
	
	

	5)
	Are you 18 years of age or older, as of June 20, 2017?
	 FORMCHECKBOX 
 yes
	 FORMCHECKBOX 
 no


	REFERENCES

	

	List three (3) persons who have agreed to provide a reference for you:

	

	1.      
	     
	     

	    Name
	Business Address
	Phone Number

	2.      
	     
	     

	    Name
	Business Address
	Phone Number

	3.      
	     
	     

	    Name
	Business Address
	Phone Number


	TERMS AND CONDITIONS OF EMPLOYMENT

	If I am offered a position with the City of Greater Sudbury, I understand that:

	

	1. I am not guaranteed continuity of employment.

	2. I shall be required to observe all safety regulations of CGS.

	3. I am entitled to become a member of any local Union or Association for which I would be eligible within the specified time as detailed in the Collective Bargaining Agreement and to pay the monthly dues.

	4. Membership to any Union does not guarantee permanent status or continuity of employment.

	5. It may be necessary for me to successfully pass the medical examination standards prescribed by CGS.

	6. I may be required to obtain a Criminal Record Check, at my own cost, as a condition of employment.

	

	In consideration of this application, I hereby authorize CGS or any agency acting on CGS’s behalf and without liability, to make whatever enquiries CGS deems necessary concerning all statements contained in this application.

	

	I certify that the statements made by me in this application are true and complete to the best of my knowledge and belief and are made in good faith.

	

	Please note: The City of Greater Sudbury cannot guarantee, but will endeavor to offer, Students employment within their current geographical area.

	

	I understand that if any of these statements are false, this application may be rejected or any appointment to a position be nullified.

	

	
	     

	Signature of Applicant
	day/month/year


 FORMCHECKBOX 
 By selecting this box, I declare that all of the above information is true and I agree that my selection replaces my signature, should I be submitting this application via email.
NOTE: If you fill out a hard copy of this application and submit it, you must sign the application.
The City of Greater Sudbury collects the information on this form for employment purposes and under the authority of the Municipal Act, 2001, S.O. 2001, c. 25. Questions about this collection can be directed to the Development and Wellness Facilitator at City of Greater Sudbury, 200 Brady Street, P.O. Box 5000, Stn A, Sudbury, Ontario, P3A 5P3, or by phone at 3-1-1.
	FINAL CHECK LIST

	Before submitting your application ensure you have done the following: 

	 FORMCHECKBOX 

	Checked to ensure you are filling out the correct application, there is a different application for Transfers

	 FORMCHECKBOX 

	Filled in all contact information, including name, address, phone number and email address

	 FORMCHECKBOX 

	Indicated the date you are available to start full-time employment

	 FORMCHECKBOX 

	Indicated if you possess a valid driver’s licence or not and if so, what class of licence

	 FORMCHECKBOX 

	Indicated what areas you are interested in working and completed relevant sections

	 FORMCHECKBOX 

	Completed all 6 pages of the application

	 FORMCHECKBOX 

	Attached your resume

	 FORMCHECKBOX 

	Signed and dated the application


NOTE:  Incomplete applications and applications without a resume attached may not be considered.
CITY USE ONLY


ID# :							LOTTERY # :





Date received : 					Location received : 
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